
Filling Final Grades 

1. Click on the first 

students final 

grade cell 

2. From the Tools 

menu select Fill 

Scores  (you 

may also right 

click and select 

Fill Scores) 

1. Click on the 

final grade cell 

for the first 

student 

2. From the 

Tools Menu 

Select Fill 

Scores 



Filling Final Grades 

con’t 

1. Choose Students 

with no grades or 

Replace all – either 

will work since 

there are no grades 

2. Place a check mark 

in front of Manual 

Override 

3. Place a check mark 

in from of Grade 

and add the most 

common grade 

 

1. Either 

Students 

with no 

grade or 

Replace 

All will 

work here 

2. Click 

Manual 

Override 

(need both 

checks) 

3. Type the 

most 

common 

grade – that 

is what will 

be filled 

4.Click OK 



Changing Final Grades 

 

 

• Click on the Student 

for which you would  

like to change the 

grade 

• Change the Grade 

from S to either E, N, 

or U.  

• Once you change the 

grade you may arrow 

down to the next 

student or click close.  

• Comments will for 

science and social 

studies will not be on 

the grade card –please 

add to the homeroom 

comments. 

 

Use the Arrow to 

move the next 

student. 



Questions 

• Rita Shultz rshultz@lsc.k12.in.us or call 771-6053 

• Tom Rayner trayner@lsc.k12.in.us or call 772-4700 

(high school ask for Tom) 

• Dan Guckien dguckien@lsc.k12.in.us or call 772-4750 

(Tecumseh ask for Dan) 
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